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06 yrBepxkaenuu [Hopsigka 00paboTKH MepCcOHANBHBIX JaHHBIX

-

C nenpro opraHu3anuy paboThl ¢ MePCOHATIBHBIMHU JAHHBIMA B COOTBETCTBHUH C
DenepansHBIM 3aK0HOM OT 27.07.2006 Ne 152-03 «O mepcoHabHBIX JaHHBIX)

[TPUKA3BIBAIO:

i VYrBepaute Ilopsnox oOpaOOTKH IepCOHANBHBIX JAHHBIX B CBS3U C
paccMoTpenreM 0oOpalleHHi TpakaaH, B TOM YHCIIe FOPHUIMYECKHX JIHI, & TaKxke
obbeuHeHuH TpaXkaaH, B TOM YHCIE IOPUIMICCKHX JIHI[; HCIIONHEHUS CyAeOHBIX
aKTOB, aKTOB H 3allpOCOB IPYTMX OPTaHOB MM JNOJDKHOCTHBIX JIHII, TOJIEKAN[HX
HCIIOJIHEHHIO B COOTBETCTBHH C 3aKOHOATeNLCTBOM Poccuiickol Deepanuy.

Hupexrop I''M. AxMeT3s5HOBa




MMOPAJIOK e
00paldoTKH NepCcOHAJLHBIX JAHHBIX B CBA3H C
paccMoTpeHHeM ofpameHuii rpakaad, B TOM YHCIE IOPHIHYECKHX JHL, a TAKKe
o0beTUHEHHH rPaXIaH, B TOM YHC/IE IOPHIHYECKHX JIHI; HCIOTHEHHH Cya1e0HbIX aKTOB,
AKTOB U 3aIIPOCOB JPYTHX OPraHoOB HJIM JOJUKHOCTHBIX JIMI, IMOAJIeKAMMX HCIOJHEHHIO B
COOTBETCTBHH € 3aK0OHOIaTeAbcTBOM Poccniickoii @exepannn

1. Ilopsmox oOpabOTKH MEPCOHANBHEIX JAHHBIX B CBSA3H C PacCMOTpEHHMEM OOpalleHHH
rpakiaH, B TOM YHCIEe IOPHAMYECKHX JHIl, a Takke OOBeIWHEHWH TpaxIaH, B TOM 4YHCIE
IODUIHYECKUX JHI[; HCIIOJTHEHHs CyNeOHBIX aKTOB, aKTOB M 3alpOCOB JAPYTHX OpPraHOB HIH
JOMKHOCTHBIX JIUII, TIO/ISIKAITAX UCTIOJTHEHHIO B COOTBETCTBHH C 3aKOHOAATENECTBOM Poccuiickoi
(Qemepanuy, B MYHHLHIAIFHOM OOIKeTHOM 00ImmeoOpazoBaTenbHOM yapexiaeHun «CpenHssa
mxona Ne 82» (manee — Illkona) (mamee - Ilopsamok) ompenmenser conepxanue oOpabaTbiBaeMBIX
NepCOHANBHBIX TaHHBIX, KATETOPHH CyOBEKTOB, IEPCOHANBHEIE JaHHBIE KOTOPEIX 00pabaTeIBaroTCs,
CPOKH MX 00paboTKH M XpaHEHHUs, TOPSAOK YHHUTOIKSHUS TIPH JTOCTHIKEHUH 1ieneH 00paboTky uim
IIPH HACTYTIJIEHHH MHBIX 3aKOHHBIX OCHOBaHUH.

2. IlepcoHanpEble NaHHEE CyOBEKTOB 00pabaTEIBAIOTCS B IIEIIX PACCMOTpPeHHS o0pameHuit
Ipakaad, B TOM YHCIE IOPHIMYECKHMX JIMIl, a TaKkKe OOBEIMHEHWH TpaklaH, B TOM 4YHCIE
IOPHINYECKUX JIAI; HCIIOMHEHHS CYNeOHBIX aKTOB, aKTOB M 3alpPOCOB APYTHX OPraHOB HITH
JOKHOCTHBIX JIHII, IOAJIEKAIIHX UCTIOMHEHHIO B COOTBETCTBHH € 3aKOHOAATENLCTBOM Poccuiickoi
Denepanu (nanee — 3asgBUTENEH IO 0OpAIICHAAM).

3. CyObeKTaMu IepCOHANIBHBIX JaHHBIX SBJIIOTCS 3asBUTENIHN 10 O0paIEHHIM,

4. B nensx, onpeneneHHbx B myHkTe 2 Ilopsnka, 0OpadaTeBArOTCS CENYIONTHE KaTerOpHH
NEPCOHAIBHEIX JAHHBIX YKa3aHHBIX CyOBEKTOB: (paMHIMA, MM, OTIECTBO, aApec PErHCTPaIlHH H
(unm) (akTHYECKOro TMPOXUBAHUA, aapec SNIEKTPOHHOM MOYTHl, KOHTAaKTHBIM HOMep TenedoHa,
HHBIE TIEPCOHANIBHBIE JTAHHBIE, COO0IMaeMble CyOBeKTOM MEPCOHATBHEIX IAHHBIX B 0OparneHn.

5. IlepconanbHble NaHHBIE W WHBIE CBECHHA, coAeprKamuecs B oOpalleHWsX TpakIaH,
CyneOHBIX aKTax, B aKTax W 3ampocax JPYrHX OPraHoB HJIH JOJKHOCTHBIX JIHII, ITIOIIEXKAIIHX
UCIIOJTHEHHIO B COOTBETCTBHH C 3aKoHomarenbcTBoM Poccuiickodf denepanuu, OTHOCATCH K
CBEJICHHAM KOH(QHIEHNMATBPHOTO XapakTepa (3a HCKITIOHEHHEM CBEJIEHHH, KOTOphle B
YCTAHOBICHHEIX (eflepaTbHBIMH 3aKOHAMH CIy4asX MOTYT OBITh OMyOIMKOBAaHBI B CPEICTBAX
MaccoBoi uH(pOpManum), a B ClydasX, YCTAHOBJICHHBIX (enepambHBIMU 32KOHAMH H HHBIMH
HOPMATHBHBIMH IPaBOBbIMH akTamu Poccuiickoit Demepanum, - K CBEICHHAM, COCTABIIAIOLIHM
rOCyJapCTBCHHYIO TaifHy.

6. ObpaboTka MNepCOHANBHBIX [aHHBIX OCYINECTBiAeTcsS ©Oe3 NHCHEMEHHOIO COTJIAaCHS
3asgBHTENS MO 0OpallleHHusIM B COOTBETCTBUHU C IyHKTaMH 1, 4 gactu 1 ctateu 6 DenepaibHOro
3akoHa OT 27.07.2006 Ne 152-®3 «O mepcoHalbHBIX JAHHBIX» IPH HCIOJIHEHHH IIOJHOMOYHH
OpraHoB  MECTHOTO  CaMmMOyIpaBlIeHHs [0  pAacCMOTpeHHIO  oOpallleHWH  3asBHTENEH,
npeaycmorpennsix Penepansuem 3akoHoM oT 02.05.2006 Ne 59-@3 «O mopsake paccMOTPEHHS
obpamenunit rpaxkman Poccuiicko#t Denepanuu», B NOpAAKE, OINPEACIEHHOM IIOCTAHOBICHHEM
anmunuctpaiun  T. KpacHospcka ot 21.02.2005 No 68 «O6 yreepxneHun Pernmamenrta
aIMUHHCTPAl[MH TOpo;a», pacropsykeHueM anMunuctpauuu r. Kpacmospcka ot 07.05.2014
Ne 150-p «O6 yrBepkneHMH MHCTPYKIMHM IO JeJIONPOH3BOJICTBY B aJMUHHCTPALHH TrOpoia
Kpacnospcka».
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7. O6paboTKa NEPCOHANBHBIX JAHHBIX 3asBHTENCH [0 OOpAIEHHsM OCYINECTBIACTCA C
MCIIONB30BAHHEM CPEJICTB ABTOMATH3AIMH M 0€3 HCIOIB30BAHHA TaKHX CPEACTB PabOTHHKAMH
[IIKOJIEI B COOTBETCTBHH C HMX JO/UKHOCTHBIMH OOA3aHHOCTAMM H 3aHMMAIOIIMMH JOJDKHOCTH,
TIpe/lyCMOTPEHHBIE IIEPedHeM, cOrTacHo mpruoxkenuto Ne 1 k Hacrosiemy IopaaKy u BKIIOYAET B
cebs cienyronme aefcTBUs: cOopa, 3aIHCH, CHCTEMATH3ALMH, HAKOIICHHS, XPaHECHHUS, YTOUHECHHS
(0GHOBIEHHE, M3MEHEHHE), H3BJICUCHHS, MCIONB30BAHMA, Nepefadn (IIPEefOoCTaBICHHE, JIOCTYTI),
yIaJeHus, YHHUTOXKCHHA [IEPCOHAIBHBIX JaHHBIX.

8. JIuma, DONyIIeHHEIE K 06pabOTKE MEPCOHANBHBIX JAHHBIX, B O0A3aTENBHOM NOpSIKE
OANMCHIBAIOT 0043aTENECTBO O Hepa3riallleHHH TIEPCOHATbHEIX JIAHHBIX.

9. Pa6oruuxu Illxomnel, ykasaunsle B mpunoxenuun Ne 1 macrosmero Ilopsaka, B ciydae
pacTOpXeHHs ¢ HEMH KOHTpaKTa (ZOroBopa), JArOT NMACBMEHHOE 00s3aTeNbCTBO IPEKPATHTh
06pabOTKy MEpCOHAIBHBIX JAHHBIX, CTABIIMX W3BECTHHIMH MM B CBA3H C HCIIOIHEHHEM
MOKHOCTHBIX 00sf3aHHOCTEH. :

10. C6op, 3amuch, CHCTEMAaTH3allys, HAKOIUIEHHE, YIAIEHHE M YTOYHEHWE NEePCOHAIIBHBIX
MAHHBIX OCYIIECTBISIOTCS IyTEM: -

- OJIy4EHHs OPUTHHAIOB HEOOXOAMMBIX JOKYMEHTOB;

- KOIIHPOBAaHHS OPHTHHAJIOB JOKYMEHTOB;

- BHECEHHS CBEJIEHHH B yueTHbIE GOPMEI (HA OYMAaXKHEIX H SIEKTPOHHBIX HOCHTEISX);

- opMupOBaHus IEPCOHATBHBIX JaHHBIX B XOA€ HX 00pabOoTKH.

11. COop nepcoHanbHBIX AAHHBIX OCYNIECTBIAETCS MYTEM IOIYyYCHHS HX HEIMOCPEICTBEHHO
oT cybOBbeKTa IepCOHANBHBIX JaHHBIX B JOKYMEHTAILHOH GopMe.

12. 3ampermaercst momydarh, o0OpabaTeiBaTh M IpHOOINATh K JHYHOMY O€ly CyOBEKTa
[EPCOHATBHBIX JaHHBIX MEPCOHAIBHbIE JaHHBIE, HE IPEXyCMOTpeHHbIe HacToAmuM llopsaaxom, B
TOM YHCIIE KACArOIIHecs pPacoBOM, HAIIMOHATLHOM NpPHHAIEKHOCTH, INOIMTHYECKHMX B3IJIAJIOB,
pPEeNUrHO3HBIX HIH ¢(umocodckux yOexneHHH, MHTHMHOH >KM3HH, 3a HCKJIIOYEHHEM CIydaes,
YCTaHOBJIEHHBIX HacThio 2 cTaThr 10 PenepanbHOro 3akoHa «O MEPCOHATBHBIX JAHHBIXY.

13. B cBa3u ¢ paccMoTpeHueM oOpameHuit 3agsutenei B IlIkoiry cO3JarOTCs U XpaHATCS
CJIEAYOLIHE TPYIIIBI JOKYMEHTOB, COAEpKaIllie NaHHbIC O 3aABHTEILIX B €AUHHYHOM HIIH CBOJHOM
BHIE:

- 00pameHns 3asgBHTENEH;

- OTBeTHI Ha 00palleHns 3asiBUTENeH.

14. Cpoxu 00paGOTKH MNEpPCOHANLHLIX MAaHHBIX YCTaHABIMBAIOTCS B COOTBETCTBHH C
IeHCTBYIOIMAM 3aKOHONATENLCTBOM Poccuiickoit Penepanun 1 HOMEHKIATYpoH e YIpaBieHus.
Ecmu cpoxu 06paboTku mepcoHalnbHBIX JaHHBIX 3aKOHOJAATeNbCTBOM Poccuiickoit ®enepanuu He
YCTaHOBIIEHBI, TO 00pa00Tka IEpCOHANBHBIX JAHHBIX OCYLIECTBISETCS HE JOJNbIIe, YeM 3TOro
TpebyroT nenu ux obpabdorku. Cpok 00paboTKH NEPCOHAIBHBIX JAHHBIX HCUHCIAETCS ¢ MOMEHTA
TIOJTy4eHHs 00paleHus 3asaBHTEL.

15. Tlocne mocTrxeHUs Held 00padOTKH HMEPCOHAIBHBIX JAHHBIX, €CJIM 3TO IPEAyCMOTPEHO
(benepanbHEIME 3aKOHAMH, HOPMAaTHBHBIMM aKTAMH WM B IIHCHMEHHOM COITIacHH CyOBeKTa
[IEPCOHANBHBIX [aHHBIX, [IEPCOHAILHBIE NaHHEIE IOMEINAIOTCS B APXHMB M XpaHATCS B TEYECHUE
CpOKa, YCTaHOBIEHHOTO 3aKOHOAaTenbCTBOM Poccmiickoff Demepanuu W HOMEHKIATYpOH Jen
IMxomns1.

16. VHHMYTOXKEHHE  IEPCOHATBHBEIX  JAHHBIX  OCYINECTBJETCS [0  HCTEYECHHH
COOTBETCTBYIOLIETO CPOKa XPaHEHHS.

17. Bompoc 00 yHHYTOXEHHHM BBIACICHHBIX [OKYMEHTOB, COZEPXKAIOUX IEPCOHAIBHEIE
IaHHBIE, paccMaTpHBAETCs Ha 3aCeaHuu IOCTOSHHO JeiicTBytomei komuccuit [llkonel. [To utoram
3aceflaHUA SKCIIEPTHOX KOMHCCHH COCTABIIAIOTCS aKT O BBIACIECHHH K YHUYTOKEHHMIO JIOKYMEHTOB,
IIPOBEPAETCSl MX KOMIUIEKTHOCTh, aKT IOANMCHIBACTCS uwieHaMH KoMuccuu. Ilo pesynpratam
YHHYTOXKEHHS COCTaBJsleTcsl aKT 00 YHHYTOXKEHHMH IEpPCOHANbHBIX MaHHBIX. YHHYTOXKEHUE
OOKYMEHTOB, COJEpXKAaIlUX IIepCOHANBHBIC IaHHBIC, IPOM3BOAMTCA ITyTeM COKUTAaHHS HIIH C
[IOMOIIBI0 OymMaropesaTeIbHOH MalIHHEL.



3

18. OOpaboTka mEpCOHANBHBIX [AHHBIX B CBA3HM C peaju3aldedl TPYHAOBBIX OTHOIICHHH
OCYIIECTBIIETCA KaK HAa OyMaXXHBIX HOCHUTEJIX, TaK M B JJEKTPOHHOM BHJE HAa MaTepHalIbHBIX
HOCHUTEIIX HHQOPMAaIHH.

19. Madopmarus MOKET BHOCHTBCS KaK B PY4HOM, Tak ¥ B aBTOMaTHIECKOM PEXHMaX.

20. OTBETCTBEHHBIM 3a OPTAHH3AIMIO JIOCTYIIA B TOMEIIECHHS, B KOTOPBIX BeAeTcsa oOpaboTka
NIEPCOHANBHBIX JaHHbIX (nanee - [lomermenus), seisercs nupekrop 11Ikomsl. OTBETCTBEHHEIM 3a
obecrieueHre COOMIOACHHUS MOPAAKA JOCTYIIA COTPYAHHUKOB IITKOIBI M TPETHHX JIHUIL B IOMEIEHHUS, B
KOTOPBIX BeJeTcs 00paboTKa MEePCOHATBHBIX JAHHBIX, SBIAeTCS TupeKTop IITKomEL.

22. TlomemeHHsMH, B KOTOpPEIX 00paboTka MEepCOHANBHBIX [AHHBIX, IIPEAYCMOTPEHHBIX
HactossmuM [lopsiakoM ABIAIOTCS MpHeMHas H KaOHHET 3aM. THPEKTopa.

Jloctyn B 3maHue, rae HaxonsTcsa [loMeneHus, OCyIIecTBIETCS YEPE3 NPOIYCKHON PEXUM,
HCKITIOYAFONIHE BO3MOYKHOCTh OECKOHTPOIBHOTO BX0/a (BBIX0/a) JIUII, BHOCA (BBIHOCA) HMYIIECTBA,

BcekpriTHe 1 3aKkphiTHe TloMemenuii ocymiecTriserca padoraukamy LIKoEL, paboTaromuMu
B HUX, [I€PEAaBaTh KI0uM 0T [loMeleHui TpeTEUM JIMNAM 3AIPEIIeHO.

Haxo/eHre B MOMEMEHHAX, B KOTOPHIX BeleTcs 06paboTka WK XpaHEeHHe NEPCOHAILHBIX
JAHHBIX, JHI, He ykazaHHBIX B [lepeune, cormacHo mpunoxeHHo Ne 1 x Hactoswmemy Ilopsuky,
BO3MOYKHO TONIEKO B CONPOBOXIeHHH paborHuka IlIxonsl, 3aMemmaromero MOJDKHOCTE B
cootBeTcTBHH ¢ [lepeunem.

23. Jlng moMelneHwH, B KOTOPBIX XpaHATCS U 00pabaThiBalOTCS IIEPCOHANBHBIE NaHHEIE,
OpraHu3yercs: pexuM obecriedyeHus Oe30MAaCHOCTH, IPH KOTOPOM ODecmedHMBaeTcs COXPaHHOCTh
HocHTenel wWHpOpMANWH, COAEPKAINMX [EPCOHANBHBIE JaHHBIE, a TakXkKe HCKII0YaeTCs
BO3MOJKHOCTH HEKOHTPOJNHPYEMOTO MPOHWKHOBEHHS M NpPeObIBaHMS B O3THX [OMELICHHSX
IOCTOPOHHHUX JHI. JIaHHEIH PeXXHM NOJDKEH 00eCIIeYnBaTECS B TOM YHCIIE!

- 3aITMpaHHeM IIOMEIIEeH s Ha KITF0Y, B TOM YHCIIE IIPH BBIXOJIE U3 HEro B pabodee Bpems;

- 3aKpBITHEM METAUNTHYECKHX IKa(oB U ceHdoB, rhe XpaHATCA HOCHTENH HHGOOpPMAIHH,
cojlepiKallie NMepcoHaNbHbIE NaHHEBIE, BO BpeMs OTCYTCTBHA B nomemleHHH paborHukor IlIkomnesr,
3aMelIaroIHX JO/DKHOCTH coriiacHo [lepedHro;

- GroKkMpoBaHUEM 3KpaHa MOHHTOPA KOMIIBIOTEPA HIIH €r0 BEIKIIIOYCHHEM.



Ipunoxenne Ne 1 x Iopaaxy

TiepeueHs
npoJkHocTeil padorHnkos IIKkon:, 3amMeniense KOTOPhiX
mpeycMATPHBAET OCyIIecTBIeHHe 00padoTKH MePCOHATBHBIX JAHHBIX
aubo ocymecTBIeHNe JOCTYNA K epCOHAIBHBIM JAHHBIM,
npeaycMoTpeHHBIX HacTosimum Ilopsaxom

Hupexrop I1xosL
3aMecTHTENb JHPEKTOpa.
CekpeTaps.

Oneparop 6a3s1 KHACYO.
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